«PACCMOTPEHO»
Ha cOOpaHUU TPYAOBOTO KOJIJIEKTHBA
rporokos Ne 2 ot 28.01.2025

Kopekc
ITHKH H C/Iy)KeOHOro noBeieHHsA paOOTHHKOB
MBOY BMO «Ilorope/sioBcKasi 0OCHOBHasl LIKOJIa»

I'masa 1. OBIIME ITOJIOXXEHUA

1. Hacrosmuit Komexc atvkm u ciyxeOHoro moBeneHus (maiee — Komexc) paGoTHHKOB
MBOY BMO «lloropenoBckass OCHOBHas IIKoja»» (najee — paOOTHUKU YUPEKACHUSA),
yCTaHaBIMBAeT OCHOBHBIE IIpaBUJa CIY)KeOHOro IOBENEHUS PaOOTHUKOB YUpEeXKOEHHs, oOIue
IPUHIUNBL TpOoQeccCHOHATBHON, CIy)XeOHOM 3THKH, KOTOPBHIMH JOJDKHBI PYKOBOACTBOBATHCS
pabOTHUKY yUpEKACHUS.

2. Uenpto Hactosimero Komekca sIBIsSeTCS YCTAaHOBIEHHE STHYECKHX HOPM CIIyXeOHOro
TOBe/IeHUs] paOOTHIKOB YUPEKIAEHHUS ISl IOCTONHOTO BBITIOJIHEHUS IMH CBOEH Mpo(eCcCHOHANBHOM
JESITENBHOCTH, a TAKXe COJACHCTBUE YKPEIUICHUIO aBTOPUTETa PaOOTHUKOB YUPEXKICHUS, NOBEPHs
rpaxaaH K paboTe ydpekaeHus H obOecleueHHe eAWHBIX DJTHYECKHX HOpPM H IPHUHLHUIOB
CiTye0OHOro MoBeIeHHsI pAOOTHUKOB YUPEKIEHUSL.

Hacrosmuii Kopexkc npusBaH noOBBICUTH 3(Q(EKTUBHOCTH BBIIOJIHEHUS pabOTHHKAMHU
YUPEXKAEHUs] CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH, YBaXKUTEIBHOTO OTHOIIEHHS K JESTEIbHOCTH
PaOOTHHUKOB yUpeXICHHUSI.

3. Hacrosmuit Kogexe pazpabotan B coorBeTcTBIM ¢ DenepaabHBIM 3aKOHOM OT 25 aexabps
2008 N 273-®3 "O mnpOoTHBOAEHCTBHM KOPPYMIUH', OOIIENpH3HAHHBIMH HPaBCTBEHHBIMHU
IIPUHIMIIAMHE U HOPMaM# pOCCUHCKOTO 00IIecTBa M rOCyJapCTBa.

4. Ilpu 3aK/II04EHUHU TPYLOBOrO JOTOBOPA PYKOBOJAUTENb YUPEXIECHHS 00s3aH 03HAKOMHTh
paboTHHKa yupexxaeHus ¢ HacTosmuM KomekcoM.

5. 3naHue u cobmoneHne paOOTHIKAMU yUpexIeHuss HopM Hactosmero Konekca sBisercs
OJHUM M3 KDUTEPHUEB OLIEHKU KadecTBa MX NPOGECCHOHAIBHOH JAEATENbHOCTH U CIy>KeOHOro
IIOBEJICHUSI.

6. Hapymenue paGoOTHHKOM YyUpeXIEeHHUS HOopM HacTosimero Kopmekca moanexur
MOPAJILHOMY OCYXAEHHUIO, MOXKET YUYHMTHIBATHCS IIPU IPOBEICHMM arTecTalud paOOTHHKOB Ha
COOTBETCTBHE 3aHMMAEMON MO/KHOCTH, NpH NPUMEHEHUHM AUCHUIIIMHAPHBIX B3BICKAHHWM, INpU
NOOLIpeHNH pabOTHHUKOB, a B ClIydasx HapylIeHUs UM 3aKoHozarelscTBa Poccuiickoit denepanun
u Bonoroxackoil o0nacTu pabOTHHK YUpEXIEHUS HECET OTBETCTBEHHOCTb, IIPEIYyCMOTPEHHYIO
3akoHozAarenseTBoM Poccuiickoit denepanuu.

I'mapa 2. OCHOBHBIE ITPABHJIA CJIYKEFHOI'O ITIOBEJAEHMUSA
PABOTHUKOB YYPEXJIEHUS

7. OCHOBHBIE IpaBHJIa CIyKEOHOro IOBeAEHHS PAOOTHUKOB YUPEXKICHHUS  SABISIOTCS
HEOTHEMIIEMOM YacThIO IOBEEHUS rpaxaaH Poccuiickoit Denepanuy B CBA3U C OCYIIECTBICHUEM
MMH IIPO(ECCHOHANIBHBIX JOJDKHOCTHEIX 00SI3aHHOCTEH B chepe AeSITeIPHOCTH YUPESIKICHUS.

8. PaboTHHKH yupexIeHus, CO3HABas OTBETCTBEHHOCTE IEpel TOCYJapCTBOM, OOIIECTBOM U
rpakJIaHaMH, TIPU3BAHBI:

1) ucHomHATE  JODKHOCTHBIE  OOS3aHHOCTH  JAOOPOCOBECTHO M HAa  BBICOKOM
npodeCcCHOHANBHOM YPOBHE B LieNIsIX obecreueHus 3 heKTHBHOU paboTHI yUPEIKIACHNUS;

2) MCXOIWTH U3 TOTO, YTO IPU3HAHHUE, COOJIONEHNE W 3aIluTa MpaB M CBOOOJ UeloBeKa U
IPpaXJAHUHA ONpPEJCNIIOT OCHOBHOM CMBICI M COIEPXKAHUE JESATEIBHOCTH pPaOOTHUKOB



YUPEKICHUS;

3) OCYIIECTBIIATE CBOIO AESTENBHOCTD B Ipeelax MOIHOMOYHI YUPEXAEHUS;

4) obecneunBaTh paBHOE, OECIPHCTPACTHOE OTHOIIEHHE KO BCEM busuveckuM u
IOPUIMYICCKAM  JIMIaM, HE OKasblBaTh IPEANOYTCHHE KAKHUM-THO0 OOIIECTBEHHBIM MM
PETMTHO3HEIM OOBEAMHEHUAM, NMPO(ECCHOHATBHBIM WM CONMATBHEIM TPYIIIaM, rpakgaHaM H
OpTaHU3allMAM M HE JOMYCKaTh MPEB3ATOCTH B OTHOMIEHHH TaKHX OOBEIMHEHHI, TPy, rpaskIaH
M OpraHU3allnii;

5) HCKIOYaTh NEeHCTBHS, CBS3aHHBIE C BIHSHHEM KaKHX-THOO JIMYHBIX, HMYIECTBEHHBIX,
(DMHAHCOBBIX W HWHBIX WHTEPECOB, MPEMATCTBYIOLIMX JN00pPOCOBECTHOMY HCITOJIHEHUIO HMH
JO/DKHOCTHBIX 00SI3aHHOCTENH;

6) YBENOMIATH PYKOBOOHTENS YUPEKIECHHS, OPraHbI IOpOKypaTypel X (WIH) Jpyrue
TOCY[@pCTBEHHBIC OPraHbl 000 BCeX Cilydasx oOpalleHHs K paGOTHHKY yUpEeXTEeHHS KAKHX-JTHO0
JHIL B NEJIIX CKIOHCHMS K COBEPIICHUIO KOPPYILHOHHBIX M HHBIX [IPABOHAPYLICHHI;

7) cobmonarb ycTaHOBIEHHbIE (elepanbHbIME U OGJACTHEIME 3aKOHAMHU OIpaHHYECHHS U
3allpeTEl, CBSI3aHHBIE C HCIIOTHEHUEM MTPO(ECCHOHANIBHBIX, CIIY)KEOHBIX 00s3aHHOCTEI;

8) cobmronars GecHpHCTPACTHOCTb, HCKIIOYAIOIIYI0 BO3MOXHOCTb BJIMSHHS HA HX
NPOGECCHOHANBHYIO  NEATENBHOCTh DENICHHH IIOJHUTHYECKHX DapTHi M oOLIEeCTBEHHEBIX
00BEeIMHEHMIA;

9) NposSBNATH KOPPEKTHOCTh M BHHUMATEIBLHOCTH B obpallleHHH ¢ TrpaXnaaHaMu H
JODKHOCTHBIMHE JIHIIAMHE;

10) mposBIATE TEPUEMOCTh M yBaxkeHHe K OOBIYASAM ¥ TPAXULHSM HaponoB Poccum u
APYTHX TOCYNApCTB, YYHTBIBATH KYJIBTYPHBIE U HHBIE OCOOCHHOCTH pa3/MYHBIX STHHYECKHX,
COLMAIIBHBIX TPyl u KoH(eccuit, Croco6cTBOBATh MEXKHAIMOHATEHOMY U
MEXKOH(PECCHOHAIBHOMY COITIACHIO;

11) BosmepxuBaThCs OT NOBE/IEHUS, KOTOPOE MOMIO OBl BBI3BATH COMHCHHC B
J00POCOBECTHOM HCIOMHEHHH PAGOTHUKOM YUPEKICHHH NOKHOCTHBIX obs3aHHOCTEH, a TaKXKe
n30eraTh KOHQIMKTHBIX CHTyallMH, CIIOCOOHBIX HAHECTH yuep6 ero pemyTanuu HiIH aBTOPUTETY
YUYPEXKICHHUS;

12) npuHMMaTE NpenyCMOTpeHHBIE 3aKOHOZATENLCTBOM Poccmitckoii Qenepanun U
Bosnoroncko#t obmactd Mepsl 10 HENOMYIIEHWIO BO3HHKHOBEHHS KOH(INKTa HHTEPECOB H
YPCTyITMpOBAHUIO BOSHHUKIIKX CJ1y4aeB KOH(IUKT HHTEPECOB;

13) He mcmomb3oBath ciyxeGHOE MONOXKEHHe I OKa3aHHS BIMAHHS HA IESTEIHHOCTE
TOCYNapCTBCHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHHS, OPraHM3aLHH, JOKHOCTHBIX
AL, TOCYNApCTBCHHBIX M MYHMUMNAIBHBIX CIYXKAllMX M TPaXJaH [PH DELICHHH BOIPOCOB
JIMYHOTO XapakTepa;

14) Bo3nepXkHBATBCS OT IyGIMYHBIX BHICKA3BIBAHMN, CYXIEHHH H ONEHOK B OTHOLICHUH
ACATCIBHOCTH yUPEKICHUS, €0 PYKOBOJUTEILS, €CJIM 3TO HE BXOAHUT B JJOJDKHOCTHEIE 0OS3aHHOCTH
paboTHHKA yUpeIKIEeHHS;

15) cobmonate ycraHOBIEHHBIE MpaBMNIA MYGIHYHBIX BEICTYIUIEHHH W TIPeIOCTaBIEHHS
KOH()HMACHIUAIBHOM HHPOPMAIUH;

16) yBaKHTENBHO OTHOCHTBCS K [ESTENHHOCTH IpeACTaBUTENEH CPeACcTB MacCOBOM
MH(OPMAIlMK 110 WHPOPMHPOBAHHIO OOIIECTBA O paboTe yupexIeHHs, a TakXke OKa3bIBATH
COICHCTBHUE B IOy YCHHH JOCTOBEPHOI HHPOPMAIIMK B YCTAHOBIEHHOM HOpSIKE;

17) mocTosHHO cTpeMHTBCS K OOECHCYEHHIO KaK MOXKHO 6ojee 3((EKTHBHOTO
PacCIOpKCHUS peCypcaMu, HaXOAAIMMHUCS B C(epe OTBETCTBEHHOCTH PabOTHHKA YUPEKICHHS.

9. PaGoTHHKM y4pekieHHs B CBOEH IESTENbHOCTH HE JOMKHEL JIOIlyCKaTh HapyIlICHHE
3aKOHOB M HHBIX HOPMAaTMBHBIX IIPABOBBIX aKTOB, MCXOHS U3 IIONMTHYECKOM, 3KOHOMHYECKOH
11eJ1ec000Pa3sHOCTH TGO 10 HHBIM MOTHBAM.

10. PaboThuky yupexaenns o06sS3aHbI IPOTHBOAECHCTBOBATH IIPOSABJICHHUAM KOPPYIIIHH.

11. PaGoTHuKH yupexaeHns o6sA3aHBI IpeIIpHHIMATD MEpBI 110 MPOQUIAKTHKE KOPPYIIIIUH
B TIOPAZIKS, YCTAaHOBJICHHOM 3aKOHOZAATEeIbeTBOM Poccuiickoit ®enepanun u Bonorosckoit o6acTy.

12. PaGoTHuk yupexxneHus o06s3aH NPHHEMATH COOTBETCTBYIOIIME MEPHI 10 00ECIEUEHHUIO



0e30nacHOCTH ¥ KOHGHICHIUAILHOCTH HH()OpPMAIMHU, 33 HECAaHKIIMOHHPOBAHHOE pasIiIallleHHE
KOTOPOH OH HECET OTBETCTBEHHOCTh MK (M) KOTOpas CTajla H3BECTHA €MY B CBSI3U C HCIIOJIHEHHEM
UM JIOJDKHOCTHBIX 00sI3aHHOCTEH.

13.  PaboTHUK  yupexAeHHUs, HaJCICHHBI  OpraHU3alMOHHO-PACIOPSAUTEIEHBIMH
MIOJTHOMOYHUSMH 10 OTHOLIEHHIO K IPYTUM paOOTHUKAM YUPEKACHHS, JOIDKEH:

1) ObiTh oOpasmoM mpodeccHoHaU3Ma, Oe3yNnpevHOl pemyTaldd, CIoCOOCTBOBATH
(GOpPMHpOBaHHIO B YYPEXKICHHH  OnarompusaTHOro mias 3pQeKTHBHOM paboThl MOpAIBHO-
IICUXOJIOTHYECKOTO KIIMMara;

2) IpUHUMAaTh MEpHI 10 NPENOTBPAINEHHIO M YPETYIHpPOBAHUIO KOH(IMKTa WHTEPECOB B
YUPEKICHHH,

3) mpUHUMAaTh MEpHI 110 NPEeAYIPEKICHIIO KOPPYIILHH B YIPEKICHHUH;

4) He pomyckaTh CIydyaeB NpPUHYXICHHsS paOOTHHUKOB YUYpEXIEHHS K YYacTHIO B
JCSTEIbHOCTH IIOJUTHYECKUX NapTUi U OOLIECTBEHHBIX O0bEIMHEHUT;

5) mpuUHHMaTh Mephl K TOMY, YTOOBI MOJYHHEHHBIE €My paOOTHHUKH YUpPESKACHHS He
JOIIyCKAJIX KOPPYNIMOHHO OIIACHOTO IOBEJIEHUS, CBOMM JIMYHBIM TOBEACHUEM II0[aBaTh MpPUMEP
YEeCTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEUIUBOCTH;

6) HECTH OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATeNbCTBOM Poccuiickoit Pepepanuu
u Bonoroackoit obmact 3a nelcTBHsS wiM Oe3neiicTBHE IMOAYMHEHHBIX €My pPaOOTHHUKOB,
HapyLIAIOLUX IIPaBUila CIIy>XeOHOro IIOBEICHUS M IPUHIMIBL IPOPECCHOHATIBHOM, CIIy)KeOHOMH
OTUKH IIOBENCHHUS, YCTaHOBIEHHBIE HactosmuM KopekcoMm, eca OH He MPHHSII Mephl IO
HEZOIYIIEHUIO TAKUX NEUCTBUMN WK O€3/1eHCTBHUS;

7) ¢ NOHUMAaHUEM OTHOCUTBCS K KojuleraM, IpH3HABas WX INPaBO MMETh COOCTBEHHOE
npodeccHoHaNIbHOE CYXKICHUE.

[nasa 3. OBLUME ITPUHLUIIBI TIPO®ECCUOHAJILHOM,
CJYKEBHOM 3TUKA PABOTHUKOB YUPEXJIEHUSA

14. PabGotHuk yupexngeHus o0s3aH 3(Q(GEKTHBHO HCIONB30BaTh CIyXeOHOe BpeMs IS
JOCTHIKEHHsI HauOoJIbIIel pe3yIbTaTHBHOCTH B paboTe.

15. PaboTHUK yupexJeHHus o00sf3aH NpUHUMAaTh OOOCHOBAHHBIE PELICHHUS B paMKax CBOEH
KOMIIETEHLIMY ¥ HECTH 3a HUX IEPCOHABHYIO OTBETCTBEHHOCTb.

16. PabGoTHHMK yupexiaeHHs  00s3aH cOONIONATH HOPMBI CIIYX€OHOTO IOJUYHHEHHS,
CJIEAYIOINUE U3 OTHOIIEHUH PYKOBOJUTENS U IIOAYMHEHHOTO.

17. Hemomyctimo ans pabOTHHKA YUPEKICHUS HCIIONB30BaTh CIYXeOHYI0 HH()OPMAIIHIO B
HecTy)eOHOH chepe I JOCTHKEHHS KaKUX-JIHO0 JTMYHBIX U (MJIH) KOPBICTHBIX IIeJIei.

18. PabOTHUK y4peskIeHUs JOJIKEH BO3JECPIKHBATHCS OT JIIOOBIX ACHCTBHM, KOTOPBIE MOTYT
OBITH pacLieHEeHbl KaK OKa3aHHE IIOKPOBHUTENbCTBA KAaKUM OBl TO HH OBUIO JHIaM B LENSIX
IPUOOPETEHUSI UMHU TIpaB U (WJIH) 0CBOOOXKIEHHUS UX OT 00S3aHHOCTEH!.

19. PaOoTHUK y4Ype)xaeHUS JIOJDKEH UCIIOJIb30BaTh TOJBKO 3aKOHHBIE U 3THUCCKHE CII0COOBI
IIPOZIBHIKEHHUS IO cIyxOe.

20. PaOOTHHK y4peKA€HHUsI OTBEUAeT 3a OpPraHU3alUIO M COCTOSHIE CBOETro pabouero Mecra
U COOJIIONEHUE YCTAaHOBIEHHOTO MOPsiIKa paboThI CO CIIY)KEOHBIMU JOKYMEHTAMH.

21. PaboTHHMKY yYpeXXIeHHs 3ampellaeTcs BBIHOCHTH 3a Ipedelbl MeCTOHAXOXICHHS
YUPEXIEHHs  HMMYIIECTBO, NOKYMEHTBI, MPEAMETHl HWJIM MaTepHalbl, MPHHAIUICKAIIHE STOMY
YUYPEXKACHHIO, 0€3 COOTBETCTBYIOMIErO Ha TO Pa3peLICHHs PYKOBOIUTEIS YIPSIKIACHHUS.

22. Ilepem yxomoM B OTHYCK WIH YOBITHEM B CIIyXeOHYIO KOMaHIHMPOBKY pabOTHHK
YUYPEXKIEHUs. 00s3aH OCTaBUTH B HAJUIEXKAIIEM BHJE CIy)XeOHOE MECTO, CPEeACTBA OPITEXHUKH H
Jpyrie MarepUajbHbIC LEHHOCTH, HAXOSIIUECS B €r0 PacIOpsHKEHHH, IEpPeJaTh HEHCIIOIHEHHbIE
JOKYMEHTBI HEIIOCPENCTBEHHOMY PYKOBOAMTEINIO ISl IIPHUHSTHUS PEIICHHUS O IIOPYUYEHUH UX JPYTOMY
UCTIOJIHUTEJTIO.

23. PaOoTHHKY YYpeXxAeHHS CjeayeT COONIoNaTh AENOBOM CTHIbL B OJEKIE, KOTOPBIH
OT/IMYAIOT OQUIUANBHOCTE, CIEPIKAHHOCTD, TPAIUIIHOHHOCTD, AKKYPaTHOCTb.

24. PaboTHUK yupexIeHWsl JOJDKEH IPHIEPKUBATECS PEYEBBIX HOPM T'PaMOTHOCTH,



OCHOBaHHOH Ha HCIOJB30BAHUH OOLUENPUHATHIX [PABHIT pycckoro sseika. B peun paGornuxa
YAPCHICHAS  HCTPUEMIIEMO yNOTpeOIeHre HEYMECTHBIX CIIOB H PEUeBBIX 000pOTOB, pe3KUX H
UMHUYHEIX BBIDOXKEHHH OCKOPOHUTENBHOTO XapaKTepa, HEHOPMATHBHO# JTEKCHKH.

25. PaboTHHK yupeskneHHs 06s3aH cOOMIONATH HOPMBI JCJIOBOIO 3THKETA B OOILIECHHH C
TPOKIaHAMH M IPYTHMH paOOTHHKaMH  y4YpeXIeHHS IIPH  HCIOJHEHUH JOKHOCTHBIX
00sI3aHHOCTEH.

26. PaGOTHUK yupex/IeHHs HE JOJDKEH OTBEYATH Ha OCKOpOsICHHUS, OOBHHEHNUS UITH KPHTHKY
BCTPECYHBIME OOBHHEHHSMH, OCKOPONEHHAMH, KPUTHKOH WIH HHBIME NIPOSIBJIEHUSIMU arpecCHH,
YHHXKAIOIUMH YECTh U JIOCTOMHCTBO YEJIOBEKA.

27. PaboTHUK y4Ypex[aeHusl m0JDKeH CTPEMUTLCS B JIFOOOM CHTYallMd COXpaHATH JHYHOE
JOCTOMHCTBO, OBITH 00paslioM MHOBeNEHHS, J0GpONOpPSIOYHOCTH H YECTHOCTH BO BCEX chepax
O0IIeCTBEHHOM KU3HH.



